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Introduction 
 
The government has announced that a phased return to school could begin, at the earliest, on 
Monday 1 June 2020.  Initially, this will be for Nursery, Reception, Year 1 and Year 6. 
 
Please remember that this return date has yet to be confirmed.  We will notify you 
as soon as we receive confirmation. 
 
All schools have been required to complete an extremely comprehensive risk assessment 
before opening.  Across the country, primary schools vary greatly in terms of pupil numbers, 
facilities and staffing levels, and considerable adjustments will have to be made in order for 
our school to become operational under the new governmental guidelines. 
 
Whilst we have implemented various social distancing control measures, please be aware that 
we cannot guarantee social distancing for pupils who return to school, nor for parents/carers 
who drop off and collect their children. 
 

How will our phased return work? 
 

Children in Nursery, Reception, Year 1 and Year 6 will be divided into two groups: Group A 
and Group B.  Group A children will be invited to attend school on Mondays and Tuesdays.  
Group B children will be invited to attend school on Thursdays and Fridays.  Children of key 
workers will still be able to attend school on all days when they cannot be cared for at home, 
using the established Parent Mail booking system.  School will otherwise be closed on 
Wednesdays. This is to allow time for cleaning, and for staff to plan learning for the following 
week.  There will also be an extended cleaning session on Friday afternoons. 
 
If there are siblings in Nursery, Reception, Year 1 and Year 6, we will ensure that they are in 
the same group. 
 
You will be notified by Parent Mail which group your child is in.   
 

Why have we opted for a rota system? 
 

We believe that this is the best plan to enable us to implement new social distancing 
guidelines within school.  This plan maximises the safety of pupils, staff and parents/carers, as 
we move towards a time when increasing numbers of pupils can return to school.  It also 
enables children to remain with the same group of children and staff whilst in school.   
 
Please note: in the event of significant staff illness, it may be necessary to temporarily close 
some classes. In this event, we would notify you by Parent Mail. 
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Key Questions 
 
Q: Where will my child be taught? 
 
If your child is in Nursery, Reception, Year 1 or Year 6, then they will be taught in their usual 
classroom.  If you are a keyworker, your child will be taught in the hall by teams of staff from 
across the school. 
 
Q: Who will be teaching my child? 
 
Your child may not be taught by their normal teacher.  Staff have been arranged into teams of 
two: 1 teacher and 1 teaching assistant.  One of the members of staff should normally work 
with your child in their usual classroom.   
 
If you are a keyworker, your child will be taught in the hall by teams of staff from across the 
school. 
 
Q: How many children will be in the classroom? 
 
We would like to keep our classes to a maximum of 10.  However, if and when demand 
increases, the government guidelines state that classes can have a maximum of 15 pupils. 
 
Q: How will learning work? 
 
Home-learning will continue for all children, whether they are at school or at home.  We will 
continue to use Google Classrooms and Tapestry.  If children are in school, they will complete 
these home-learning tasks within the classroom.   
 
Therefore, children who are being home-schooled will receive the same access to 
resources and learning. 
 
It would be impossible and inappropriate for us to deliver a normal curriculum in the current 
circumstances.  We will endeavour to do some learning, but we envisage that the priority 
during this half term should be to support the children with the transition back to school after 
a lengthy period of school closure.  This will involve lots of PATHS and social literacy, 
alongside a general reintroduction to school-based learning. 
 
Realistically, it will be extremely difficult to provide quality learning alongside the necessary 
social distancing measures.  Therefore, our priority is for the children to feel safe and happy 
under very difficult conditions. 
 
Q: What will happen on the days that my child is NOT in school?   
 
Your child will be able to access their learning through Google Classrooms and Tapestry. 
 
Q: Where do I need to drop my child? 
 

● In order to maintain social distancing, parents/carers will need to drop their child at the 
external door of their classroom where your child will be received by a member of staff. 
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● Parents/carers will NOT be able to enter the building. 
● Parents/carers should accompany their child to the door of the classroom but wait for 

the staff member to open the door and welcome their child in. 
● Parents/carers are responsible for maintaining their own social distancing.  We 

encourage parents/carers to use their common sense, e.g. wait until others have 
moved if an area is clearly congested. 

● Please leave the premises as soon as you have dropped your child. 
● Key worker children should be dropped at Ormesby Classroom door. 

 
Q: What time will school start? 
 
Children should arrive at school any time between 8.30am and 9.00am.  It is important to be 
no later than this so that the day begins smoothly.  The gates will be locked at 9.05am.  If you 
are late, then you will have to wait at the office for your child to be received.  If you are late, 
please be aware that you may have to wait until a member of staff is available to answer the 
door. 
 
Q: What time will school end? 
 

● Children can be collected at any time between 2.45pm and 3.15pm. 
● In order to maintain social distancing, parents/carers will need to collect their child at 

the external door of their classroom and their child will be sent out to them. 
● Parents/carers will NOT be able to enter the building. 
● Parents/carers should observe appropriate social distancing whilst waiting for their 

child. 
● The gates will be opened at 2.45pm and locked at 3.20pm.  Please leave the premises 

promptly. 
● Key worker children should be collected from Ormesby Classroom Door. 

 
Q: Will Breakfast Club be open? 
 
No, we are unable to offer Breakfast Club until further notice, in line with government 
guidance. 
 
Q: Will other lunchtime or after school clubs take place? 
 
No.  Clubs will not take place until further notice. 
 
Q: How will we travel to and from school? 
 

● Government advice is that, wherever possible, children should walk to school.  
Parents/carers are responsible for maintaining their own social distancing. 

● If pupils are using bikes or scooters, then parents/carers should supervise them storing 
them in the bike racks on a one-in one-out basis. 

● The main car park gates will be closed during drop off and pick up times. 
● Members of the same household should walk to school together 
● Parents/carers should only transport members of their own household in their cars. 
● Parents/carers should not gather in the car park. 
● Only one parent from each household should attend school, even with several siblings. 
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● Wherever possible, pre-school siblings should not be brought onto the school premises, 
unless they are attending Nursery on that day. 

● Parents/carers in clinically vulnerable groups should not drop off or pick up children. 
● Older siblings (e.g. Years 7 and above) should not be on the premises. 

 
Q: How will we maintain hygiene within school? 
 

● Children will wash hands and/or sanitise regularly.  Sanitiser stations will be installed 
within the building prior to the school reopening. 

● Children will avoid moving from classroom to classroom. 
● Each class will have designated toilets. 
● Where possible, resources will be cleaned before use and will not be shared. 
● Laptops/iPads etc. will be cleaned after every use. 
● Pupils will use the same desk every day. 
● The school will be thoroughly cleaned at the end of each day. 
● The school will not admit visitors, unless in exceptional circumstances. 
● Volunteers will not be invited into school until further notice. 
● The minibus will not be used unless it is an emergency. 
● In some areas of school, there will be markings and signage.  Please observe these! 

 
Q: What will happen at break times? 
 
We will stagger break times and each class will be allocated time to play in different areas of 
the school grounds. 
 
Q: What will happen at lunch time? 
 
All children will need to have a packed lunch which will be eaten in their classroom areas. 
 
If your child is in Reception or Year 1, then they can order a School Packed Lunch.  If your 
child is in year 6, and is eligible for Free School Meals, then they can also order a School 
Packed Lunch. 
 
If your child is in Year 6 and not eligible for Free School Meals, then you can order a School 
Packed Lunch at the normal price. 
 
We will stagger lunch times and each class will be allocated time to play in different areas of 
the school grounds. 
 
Only key worker children will have the option of hot lunches because they will be able to eat 
them in the hall. 
 
Q: How will First Aid be administered? 
 
If a child requires First Aid, and it is realistically practicable, we will direct children to 
administer their own First Aid under adult supervision. 
 
Where close contact is required, the First Aider will wear PPE. 
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Q: What does my child need to bring to school? 
 

● Your child will need to bring a named water bottle.  This will be essential because the 
water fountains are not in use and we are unable to provide cups to children. 

● Your child should bring their own pencil case to school with basic resources, e.g. pencil, 
ruler, rubber, pencil sharpener, coloured pencils, etc. (Please name all items).  Please 
remind your child that they should not share these resources with other children. 

● These items will be left in school overnight. 
 
Q: Does my child need to wear uniform? 
 
For the Summer Term, uniform is not essential, but it can be worn.  The reason for this is that 
it is a requirement that, at the end of every day, children and staff’s clothes should be 
washed.  A clean set of clothes will need to be worn to school each day.  If parents do not 
comply with this, they will be contacted and asked to bring a change of clothes for their child. 
 
Q: Does my child need a PE kit? 
 
Yes.  Please send your normal PE kit plus a pair of trainers.  This is because all PE lessons will 
be outside.  If your child is wearing trainers to school, then they can use these for PE. 
 
Q: Will assemblies take place in the hall? 
 
No.  Children will remain in their class groups of a maximum of 15 pupils. 
 
Q: How long will these new arrangements be in place? 
 
We do not know the answer to this.  We will continue with these new arrangements until we 
receive further guidance from the government. 
 
Q: My child is in Nursery, Reception, Year 1 or Year 6, and they have a sibling in 
Year 2, Year 3, Year 4 or Year 5.  Is school open to these siblings? 
 
No.  School remains closed to children in Year 2, Year 3, Year 4 and Year 5 until we receive 
further guidance from the government. Children in these year groups will continue to receive 
home schooling through Google Classrooms. 
 
Q: I am a key worker with a child in Nursery, Reception, Year 1, or Year 6.  Will my 
child still be able to attend school? 
 
Yes.  School will be open to children of Key Workers on days when they cannot be cared for at 
home.  The normal Parent Mail booking system will continue. 
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Q: I am a key worker with a child in Year 2, Year 3, Year 4 or Year 5.  Will my child 
still be able to attend school? 
 
Yes.  School will be open to children of Key Workers on days when they cannot be cared for at 
home.  The normal Parent Mail booking system will continue. 
 
Q: My child is clinically vulnerable.  Should they attend school? 
 
If your child is clinically vulnerable, then please contact the School Office.  We will discuss with 
you whether it is appropriate and safe for them to return to school. 
 
Q: My child lives in a household with a family member who is clinically vulnerable.  
Should they attend school? 
 
If this is the case, then please contact the School Office.  We will discuss with you whether it 
is appropriate and safe for them to return to school. 
 
Q: What happens if my child displays symptoms of COVID-19 at school? 
 
The symptoms of COVID-19 are: 

● a high temperature – this means you feel hot to touch on your chest or back (you do 
not need to measure your temperature) 

● a new, continuous cough – this means coughing a lot for more than an hour, or 3 or 
more coughing episodes in 24 hours (if you usually have a cough, it may be worse than 
usual) 

● a loss of or change in, your normal sense of taste or smell (anosmia) 

Please DO NOT send your child to school if they are in any way unwell. 

If staff are concerned about the health of a child, we will contact parents/carers immediately and 
request that they collect their child.  We may use temperature checkers if we believe that a child 
has a high temperature. 

Parents/carers should ensure that the school holds up-to-date emergency contact information so 
that children can be collected promptly if they become unwell. 

If a child displays symptoms of COVID-19, their parent/carer will be contacted and they will need 
to arrange for their child to be collected urgently.  They will be quarantined and supervised by 
two staff, wearing PPE, until they are collected. 

If a child has symptoms, they, and their household, should self-isolate until test results are 
returned.  If the test result is negative, the child can return to school and their household can 
end self-isolation.   

Q: What happens if a child or staff member tests positive? 
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In the event of a confirmed positive test result, the child or staff member will self-isolate for 7 
days. The rest of their class or group will self-isolate for 14 days.  The households of their class 
or group would not need to self-isolate unless symptoms develop.   

Q: If I choose to keep me child at home, can I reconsider at a later date? 

Yes.  Please contact Mr Dean or Mr Walker to discuss this.  We would arrange for this to happen, 
but the school may request a short period of notice to make the necessary arrangements. 
 
 
Q: What do I do if I need to contact staff? 
 
Face to face contact with staff is to be avoided.  If you need to contact your child’s teacher, 
then please use email (via Tapestry or Google Classrooms) or telephone via the office. 
 
If you need to contact Mr Dean or Mr Walker, then please use their email addresses, and we 
will endeavour to respond as quickly as we can: 
 

● Mr Dean: head@poringland.norfolk.sch.uk 
● Mr Walker: deputy@poringland.norfolk.sch.uk 

 
The main door will be locked at all times.  Visitors will only be admitted via intercom on a one-
in and one-out basis.  Please do not attempt to speak to the office staff unless it is an 
emergency.  All payments should be made by Parent Mail.  Documents should be sent by 
email.  If you need to send paper documents, then this should be done via your child. 
 
If you need to contact the office, then please do so by phone or email: 

● Mrs Palmer: office@poringland.norfolk.sch.uk  
● Mrs Willrich: dwillrich9qrm@nsix.org.uk  
● Miss Holmes: admin@poringland.norfolk.sch.uk 

 
If you do need to speak to a member of the office staff face-to-face, the glass screen will be 
closed in the interests of hygiene. 
 
We will continue to communicate with you regularly by email and Parent Mail. 
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