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1. Aims 
 

1.1 Poringland Primary School and Nursery has an effective child protection policy in 
place reflecting business as usual. This document serves as a COVID-19 
annex/addendum to review and reflects how we have adapted our provision to meet 
the current circumstances.  
 

2. DSL Cover 
 

2.1 Our DSL is the Deputy Headteacher, Matt Walker.  Our Alternative DSLs are Pete 
Dean, Andrew Ringwood, Liz Dewing and Jo Whittington.  A trained DSL will be on 
site at all times when school is open to the children of key workers.  They are 
responsible for opening the building at the beginning of the day.  This may need to 
be reviewed in the event that DSL staff are required to self-isolate. 
 

2.2 DSLs can access the majority of Child Protection records from home via CPOMs.  A 
small number of historic files are held in school. 
 

2.3 During the Easter break, where pupil numbers were extremely low, DSL cover was 
available by telephone. 
 

2.4 Peter Dean’s DSL training has now expired, but given the circumstances.  The DfE 
acknowledge that DSL training is very unlikely to take place during this period, and 
therefore, for the period COVID-19 measures are in place, he will continue to be 
classed as a trained DSL (or deputy) even though he has missed his refresher 
training. (Coronavirus COVID19: Safeguarding in Schools, Colleges and Other 
Providers – 27 March 2020). 
 

3. Vulnerable Children 
 

3.1 Vulnerable children include those who have a social worker and those children and 
young people up to the age of 25 with EHC plans.  A list of these children 
(Vulnerable Children List 1) has been compiled, together with the contact details for 
their named social workers, and has been shared with all staff via the School Closure 
Drive. 
 

3.2 Local authorities have the key day-to-day responsibility for delivery of children’s 
social care. Children’s Services will continue to work with vulnerable children in this 
difficult period and should support these children to access this provision. There is an 
expectation that children with a social worker will attend provision, unless in 
consultation with the child’s social worker and family it is agreed this is not in the 
best interests of the child.  Pete Dean will make regular contact with these children 
and their families, and will plan an appropriate package of support, including, where 
appropriate, the attendance of these children at school. 
 

3.3 Together with teaching staff, the DSL has compiled a second list of children 
(Vulnerable Children List 2) has been compiled for a number of reasons (e.g. 
historical involvement of Children’s Services; poor physical/mental health of child of 
family members; history of exclusion or behaviour issues; low attendance; 
SEND,etc.)  This list has been shared with all staff via the School Closure Drive.  
Where appropriate, the school has the flexibility to offer a place to children on this 
list.   



 

3.4 School staff (teachers or teaching assistants) will make regular contact with these 
families, in order to signpost them to appropriate support.  A record of all 
correspondence will be kept on CPOMs. 
 

3.5 The school is using Tapestry and Google Classrooms to set work and communicate 
with parents/carers and pupils.  Where a teacher is concerned about low 
engagement of pupils, contact will be made to check on the wellbeing of the child 
and their family. 
 

4. Attendance 
 

4.1 The DfE has introduced a daily online attendance form to keep a record of children 
of critical workers and vulnerable children who are attending school. This allows for a 
record of attendance for safeguarding purposes and allows schools to provide 
accurate, up-to-date data to the department on the number of children taking up 
places.  Matt Walker is responsible for completing this record. 
 

5. Staff Training 
 

5.1 All existing staff will already have had safeguarding training and have read part 1 of 
Keeping Children Safe in Education.  
 

5.2 In the event that new staff are recruited, they will continue to be provided with a 
safeguarding induction.  
 

5.3 In the event of collaboration with other schools and colleges (on a temporary basis in 
response to COVID-19), the receiving school or college should judge, on a case-by-
case basis, the level of safeguarding induction required.  The receiving school or 
college should continue to provide a safe environment, keep children safe and 
ensure staff have been appropriately checked and risk assessments carried out as 
required. 
 

6. Children moving schools 
 

6.1 It will be important for any school or college whose children are attending another 
setting to do whatever they reasonably can to provide the receiving institution with 
any relevant welfare and child protection information. This will be especially 
important where children are vulnerable.  
 

6.2 For looked-after children, any change in school should be led and managed by the 
VSH with responsibility for the child. The receiving institution should be aware of the 
reason the child is vulnerable and any arrangements in place to support them. As a 
minimum the receiving institution should, as appropriate, have access to a vulnerable 
child’s EHC plan, child in need plan, child protection plan or, for looked-after children, 
their personal education plan and know who the child’s social worker (and, for 
looked-after children, who the responsible VSH is). This should ideally happen before 
a child arrives and, where that is not possible as soon as reasonably practicable. Any 
exchanges of information will ideally happen at DSL (or deputy) level, and likewise 
between special educational needs co-ordinators/named individual with oversight of 
SEN provision for children with EHC plans. However, it is acknowledged this may not 
always be possible. Where this is the case, Senior Leaders should take responsibility. 

https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settings


 

6.3 Whilst it is important to have appropriate regard to data protection and GDPR, the 
school will continue to share information for the purposes of keeping children safe.  
 

7. Staff Recruitment and Volunteers 
 

7.1 The school should continue to follow the relevant safer recruitment processes. 
 

7.2 In response to COVID-19, the Disclosure and Barring Service (DBS) has made 
changes to its guidance on standard and enhanced DBS ID checking to minimise the 
need for face-to-face contact. 
 

8. Mental Health 
 

8.1 Negative experiences and distressing life events, such as the current circumstances, 
can affect the mental health of pupils and their parents 
 

8.2 Where providing for children of critical workers and vulnerable children on site, we 
will ensure appropriate support is in place for them.  Changes in a young person’s 
behaviour or emotional state can be displayed in a range of different ways, and 
could be an indication of an underlying problem. 
 

9. Online Safety 
 

9.1 We will continue to ensure that appropriate filters and monitoring systems are in 
place to protect children when they are online on the school. Schools and colleges 
should consider who in their institution has the technical knowledge to maintain safe 
IT arrangements. Schools and colleges should also consider what their contingency 
arrangements are if their IT staff become unavailable. 
 

9.2 We are providing work for the children via Tapestry (EYFS) and Google Classrooms 
(KS1 and KS2).  .  
 

9.3 It is important that all staff who interact with children, including online, continue to 
look out for signs a child may be at risk. Any such concerns should be dealt with as 
per the child protection policy and where appropriate referrals should still be made to 
children’s social care and as required the police. 
 

9.4 All staff have received a copy of ‘Safeguarding and remote education during 
coronavirus (COVID-19) (19 April 2020). 
 

9.5 Parents have received a Parent Mail, giving advice about online safety for pupils in a 
range of situations including: 

 Reporting harmful or upsetting content; 

 Bullying or online abuse. 

 

9.6  This correspondence has signposted them to a number of resources.  These 

resources and weblinks are available on the school website: 

http://www.poringlandprimary.co.uk/home-learning/ 

 

10. Working Practices for Staff 

https://www.gov.uk/government/news/covid-19-changes-to-standard-and-enhanced-id-checking-guidelines
http://www.poringlandprimary.co.uk/home-learning/


 

10.1 It is important for schools, teachers and pupils to maintain professional practice 

as much as possible. When communicating online with parents and pupils, 

schools should:  

 communicate within school hours as much as possible;  

 communicate through the school channels approved by the senior leadership 

team; 

 use school email accounts (not personal ones); 

 if using personal phones to contact parents/carers, wherever possible, staff 

should withhold their number. 

10.2 There is no expectation that teachers should live stream or provide pre-recorded 

videos. If these methods are used, teachers should try to find a quiet or private 

room or area to talk to pupils, parents or carers. When broadcasting a lesson or 

making a recording, consider what will be in the background.  

 

10.3 Helping parents, carers and pupils to make a weekly plan or structure that 

includes time for education, playing and relaxing is important to reduce stress and 

anxiety for families. The school has provided guidance by Parent Mail, and by 

scheduling tasks on a daily basis, we are ensuring that a manageable amount of 

work is set. 

 

10.4 One-to-one sessions could be appropriate in some circumstances. For example, to 

provide pastoral care or provide support for pupils with special educational needs 

and disabilities (SEND). All such correspondence should be documented on 

CPOMS. 

 

11. Data Protection 

 

11.1 Staff should continue to follow school policy when managing personal data and 

may need to consider:  

 taking care not to share contact details when emailing multiple people; 

 being careful when sharing usernames and other personal data for access to 

online resources ; 

 providing access to school data systems safely. 

 

12. Review 

12.1 This addendum will be reviewed on an ongoing basis, according to changes in 

guidance from the government. 

 


